City of San Antonio Parks and Recreation Department
Registering for a Class On-line

Start at SAParksandRec.com Programs and Classes .
T . : View & Register for Classes
or from individual activity information pages

You will be directed to the following screen
Explore SA

Welcome, My Account | My Wish List | Sign Out

FIND IT, GLICK IT, BOOK IT

City of San Antoria

= My Cart

Activities Reservations

Find It, Click It, Book Il

Welcome to he City of San Antonio.We are proud to
offer a wide range of activilies and events for the whole
Tamilyl

Activities~ Search for Activities by Keyword(s)

e Allindividuals registering for an activity or class must first create an account. In order to create an account,

please click on ‘Create an Account’ and complete all required fields.
e  When creating your account, the email address you list will be used as your login name for future online use.
During account creation, you will also be required to provide a password that will be used with your email

address when logging in.
e Once your account has been created, please follow these steps to enroll in an activity or class online.

Start by selecting ‘Activities’ from the Tab Menu

Home  Activiies  Reservations Memberships = My Cart

AL



http://www.sanantonio.gov/ParksAndRec/Programs-Classes-Fun/Programs-Classes

Search for Activities by keywords or filters

Activity Search
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If you are not already logged in to the site, you will be prompted to do so at this time by
entering your email address (login) and your password (or create a new account).

Already have an account?

Login

‘\an.ferguson@denvergov.org |

Password

[IRemember me on this computer?

Forget your password?
[l
Don't have an Account?

Create New Account

After logging in (or creating an account), you will need to select an activity. Click on the blue
link for the class name for more information. If you want to enroll, click on Add to Cart.
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You will then be directed to the ‘Enroliment: Class Name’ page. This is where you will select
member of the family to participate in the class. Click ‘Next” when finished.

. : ACTIVE
Enrollment: Clay Creations et
> Home Page > Adtivity Search > Enrollment Process

select participant additional fees
information
Select Participant
Don't see the parson you want to add in this drop down? Create a new Family Member
*Who will be participating in this Activity?
ol Tips
Child Test F hd If you need to register multiple participants for this

activity, simply register one participant then, after
completing the fees step, click the ‘Register Another
Participant for this Activity’ link provided at the
bottom of the page. You will be returned to this step
for the next participant. You can use this process to
register as many participants as necessary.

Cancel & Return to Search

You will then be directed to the ‘Activity Questions: Class Name’ page. All questions with a red
star (*) are required to have an answer. Once you have completed the required questions, click
on ‘Next’.

Enroliment: Clay Creations ACTIVE

> Home Page » Activity Search > Enrollment Process

select participant additional fees
information

Activity Questions: Clay Creations
Activity Questions:

Answer some questions for this activity

* In case of emergency for this participant, please provide contact names and phone numbers
John Doe XXX-XXXX
* Does this participant have any special needs or require special care?
* Please describe the special needs or special care
Highly allergic to Ants.
* Please provide the name and relationship to participant of individuals (18 years and older) who are authorized to pick-up the participant?
* Is your child 11 years old or older?

* Participants must sign infout daily. This requires the parent/guardian to enter the building each day to sign infout for each participating child. Children
ages 11 and up ONLY are allowed to sign themselves into/out of the program with parent/guardian permission. The child may not sign in and out
eatedly throughout the day. Note: Ghild cannot sign infout anyone else. Do you authorize permission for this child to sign infout?

4 Back  Cancel & Retum to Search W



On the next screen below, you will need to review fees and then click on ‘Proceed to Shopping
Cart’

Enroliment: Clay Creations FACTIVE
o
Select Fi . . .
s e e There is an option at this screen to
‘Register Another Participant for This
Deseription Chuantity UnitFee  Total Price ACtiVity'
Totak $10.00
e There is also an option at this screen

to ‘Add to Cart & Continue

You will then be prompted to review and acknowledge the waiver. To review the waiver, click
on ‘Parks &Rec Programs General Release of Liability’ under the ‘Review Waivers’ heading.
Once you have reviewed and agree to the waiver, you will need to type in your initials under
the ‘Agree to Waiver’ heading.

; ; 2
Review Waivers CTIVE

review fems review waivers payment details

Review Waivers

The following waivers must be reviewed and initialed before continuing to checkout

Agree to Waiver Required Description Attachment
y Rec Programs Genersl Release of Liability [Activity Enroliment: Clay
Initials { ABC] Ves e 5,__;5]3 R y [Activity y




You will be directed to the ‘Payment Information’ screen where you can enter
information. Click ‘Finish and Pay’ to process payment.
Payment Information Acrtve
You will be directed to the following screen.
AcTIve

Thank you!

> Home Fage > Thank you!

Your order is complete o O
View or Print Receipt

 Search Activilies |

Continue Shopping

= Add from Wish List
= Add Memberships

Your enrollment is complete. You may view or print your receipt.

Receipt

Your recog has been sent 10 your emad addrs. You may aio pm 3 copy
for your records, o view it anybme under My Account

' Ciry of San Antonio Online Mar 20, 7007

Recelpt Number: 1000058 001 Custnemar ) £5%

Online Receipt

Transaction Confimsation #: 1000058 001
Chid Test Family
1234 Adelome

From May 3. 2017 1o June 14, 2017
Each Wedngsday from Gpm i Tpm
Location: South Side Lions Communty Center. South Side Lions CC - Mull-garp
Large
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‘Subtotal for Chisd Test Family: $10.00

Total Charges: $10.00
Tetal Paymant: $10.00

Uatance; $0.00
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