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San Antonio Prequalified Public Art List 
Application Instructions  
 
 
Step 1: Visit the Department of Arts & Culture’s 2023 Prequalified Public Art List—How to Apply 
Page. Click on the Department of Arts & Culture’s GO Smart Login Page. You can also go 
straight to GO Smart in Step 2.  

 
 
 
Step 2: Visit the Department of Arts & Culture’s GO Smart Login Page. 
 

 
 
 
 
 
 
 
 
 
 
 

https://www.getcreativesanantonio.com/Public-Art/2023-Prequalified-List#291534311-how-to-apply-
https://www.getcreativesanantonio.com/Public-Art/2023-Prequalified-List#291534311-how-to-apply-
https://sanantonio.gosmart.org/
https://sanantonio.gosmart.org/
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Step 3: Create a GO Smart Account by clicking the button in the upper right of the page. If 
you already have a GO Smart Account Skip to Step 8. 

 
 
Step 4: To create a new account, first read through the Terms & Conditions.  

 
 
Step 5: Click the button to agree to the Terms & Conditions.  
 

 
You will know you selected a button when it is filled in blue. 

 
 

 
Step 6: Select if you are an individual or an organization. Click and fill out the Primary 
Information. You will know that you have entered in text when text appears.  
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Step 7: Click and fill out the Contact Information. Click the blue Save at the bottom of the page. 

 
 
Step 8: Click Grant Applications & Forms.  
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Step 9: Scroll down to see the application for the 2023 San Antonio Area Prequalified Public 
Art List. This will explain the program with a description and message. The date and deadline 
can be seen. You can also preview a PDF of the application before beginning or while 
completing the application. Click Start to begin.   

 
 
Step 10: Once in the application you will see a table of contents, to the left. You can visit each 
section by clicking on them. The page you are on is highlighted blue. The text on the top of the 
page provides information for applicants. Carefully read and understand this section.  

 
 
Step 11: Fill out the first page of the application using the free text field or clicking on the 
button you wish to answer. Be sure to fill out all questions.  
 
You will know that you have entered in text when text appears. You will know you selected a 
button when it is filled in blue. 
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At the middle bottom of the page, you can click to view your PDF.  
 
There is a blue highlighted Save Work button—if you click this your work will be saved and 
you will go the start of this page.  
 
There is a white Save and Next button—if you click this your work will be saved and you will 
go to the next page in the application. 



Prepared by: Department of Arts & Culture  
Updated 10/10/23  

 

Step 12: To the left of the second page is the table of contents, the page you are on is 
highlighted in blue. The text on the top of the page provides information for applicants. 
Carefully read and understand this section. 

 
 
Step 13: Fill out the second page of the application using the free text field or clicking on the 
button you wish to answer. Be sure to fill out all questions. Remember to save your work! 
You can upload documents and work samples as a PDF. 
 
You will know that you have entered in text when text appears. You will know you selected a 
button when it is filled in blue.  

 
Fill out your San Antonio Artist Registry Link! Instructions are provided on the application. 

 

https://events.getcreativesanantonio.com/artist/
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Remember to save your work! 
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You can upload documents and work samples as a PDF. Please give them a descriptive 
name. Instructions on how to compress and combine PDFs are included in the application.  

 
At the bottom left of the page, is a white Previous button—if you click this you will go back to 
the last page. Like the first page you can view your PDF, Save Work, and Save and Next 
button.  
 
Step 14: To the left of the third page is the table of contents, the page you are on is highlighted 
in blue. The text on the top of the page provides information for applicants. Carefully read and 
understand this section. 

 
 
Step 15: Fill out the third page of the application by using the free text field or clicking on the 
button you wish to answer. Be sure to fill out all questions. 
 
You will know that you have entered in text when text appears. You will know you selected a 
button when it is filled in blue.  
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Like the second page you can go to the Previous page, view your PDF, Save Work, and Save 
and Next button.  
 
Step 16: To the left of the fourth page is the table of contents, the page you are on is 
highlighted in blue. The text on the top of the page provides information for applications to 
carefully read and understand this section.  

 
 
Step 17: Fill out the fourth page of the application by clicking on the button you wish to 
answer. Be sure to fill out all questions. 
 
You will know you selected a button when it is filled in blue.  
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Like the second and third pages you can go to the Previous page, 
view your PDF, Save Work, and Save and Next button.  
 
When you have completed the application click Save and Next or 
click Save Work and go to the Submission Page in the Table of 
Contents.  
 
Step 18: If you missed any questions the Submission page will tell you. Click Edit, to fix any 
missed questions. Click Save and return to the Submission Page. If you did not get an error 
message skip to Step 17. 

 
Step 19: In the Submission page click Save and Submit.  

 
 
Step 20: You will receive a notification your application was received. You will also receive an 
email. 

 


